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¬¸¸Ÿ¸¸›¡¸ ÇÅ¡¸ ¬¸½̈ ¸¸ ˆÅ®¸(¬¸úœ¸ú‡¬¸¬¸ú)/COMMON PURCHASING SERVICE CELL(CPSC) 

 
         ƒ›Æ¨¸¸¡¸£ú ¬¸¿./Enquiry No.: CPSC/P&S/2021-22/06 

           ¢™›¸ ¿̧ˆÅ/Date: 10/11/2021 

¢œÏ¡¸ Ÿ¸í ½̧™¡¸/Dear Sirs,  

¢¨¸«¸¡¸/Subject: ANNUAL RATE CONTRACT FOR SUPPLY OF OFFICE STATIONERY 

ITEMS FOR THE YEAR 2021-22 

 BY COURIER 

 DUE DATE: 03/12/2021 UPTO 11.00AM 

¬¸¿¬˜¸¸›¸ ×¸£¸ ¢›¸Ÿ›¸¢¥¸¢‰¸÷¸ ž¸¿”¸£µ¸ ‚œ¸½¢®¸÷¸ íÿ ‡¨ ¿̧ œ¸úŽ½ ™ú Š¸ƒÄ ©¸÷¸ ½̧Ä¿ ‡¨ ¿̧ ¢›¸¡¸Ÿ¸ ½̧¿ ˆ½Å ‚›¸º¬¸¸£ œÏ÷¡ ½̧ˆÅ Ÿ¸™ ˆ½Å ¬¸¸Ÿ¸›¸½ ˆÅú¿Ÿ¸÷¸ ˆÅ ½̧’ ˆÅ£› ½̧ ˆÅ¸ ‚›¸º£ ½̧š¸ í¾— ˆÅ£ ½̧¿ ½̂Å 

¢¥¸¡ ½̧ Žöœ¸ú íºƒÄ ©¸÷ ½̧Ä¿ ¬¨¸úˆÅ¸£ ›¸íì ˆÅú �]¸¸¡ ½̧¿Š¸ú— ˆÅ£ ½̧¿ ˆÅú ™£ ¬œ¸«’ ²Åœ¸ ¬¸½ „¢¥¥¸¢‰¸÷¸ ˆÅú �]¸¸¡ ½̧¿ ‚›¡¸˜¸¸ ˆÅ ½̧’½©¸›¸½¿ ˆÅ£ ½̧¿ ¬¸¢í÷¸ ¬¸Ÿ¸^¸ú ]¸¸¡ ½̧¿Š¸ú— 

The following stores are required by this Institute and you are requested to quote the price against each item as per 

terms and conditions mentioned overleaf. Printed clause for taxes will not be accepted Rate of Taxes must be clearly 

mentioned otherwise quotations will be deemed as INCLUSIVE OF TAXES. 

ANNUAL RATE CONTRACT FOR SUPPLY OF OFFICE STATIONERY ITEMS FOR THE YEAR 2021-22 

‚.ÇÅ./ 

Sr.No. 
¢¨¸¨¸£µ¸/Particulars Ÿ¸¸°¸¸ / Qty. 

™£ / 

Rate 

œÏ¢÷¸ / 

Per 

ˆÅ£ / 

Tax 

1.  Annual Rate Contract for Supply Stationery Items as per 

attached list: 

The rates should be inclusive of all Taxes/Vat & free delivery 

at NITIE, Vihar Lake, Mumbai – 400087. 

Items will be purchased as and when required. 

Approx. yearly 

quantity 

mentioned in 

remarks column 

   

 The rate contract shall remain valid for 12 months  

  GST/Taxes, if any should be mentioned separately. 

 GST Number should be mentioned. 

_     Sample of the items available with Asst. Registrar(Stores) can be seen between 9.30 AM to 4.30 PM on all 

working days 

    An EMD of Rs.7000/- (Rupees Seven Thousand only) by way of ONLINE PAYMENT ONLY in favour of 

‘NITIE, Mumbai’ must be accompanied along with the quotation, failing which the quotation will be rejected. 

If inferior quality of material is supplied by the selected Supplier, the EMD shall be forfeited and no 

correspondence in this regard shall be entertained. 

 Quotation to be submitted ONLINE ONLY as per our requirement quoting ENQUIRY NUMBER AND 

DATE ON COVER before due date. 

 Incomplete/incorrect Quotation will be rejected summarily. 

 The Institute reserves the rights to reject any/all quotations without assigning any reason whatsoever. 

 

ž¸¨¸™ú¡¸/ Yours faithfully, 

 

 

 

 

‚š¸ú®¸ˆÅ/SUPDT.(CPSC) 

http://www.nitie.ac.in/
http://www.nitie.edu/
mailto:nitiecpsc@nitie.edu


 

 

¢›¸¤ ¿̧š¸›¸ ‚ ¾̧£ ©¸÷ ½̧ô / TERMS AND CONDITIONS 

1)  íŸ¸¸£½ ¢¨¸í¸£ ¬¸£ ½̧¨¸£ ˆ½Å ¬¸¿¬˜¸¸›¸ ˆ½Å œ¸¢£¬¸£ Ÿ ½̧¿ Ÿ º̧É÷¸ ž¸½]¸› ½̧ ½̂Å ¢¥¸‡ ¬¸£ˆÅ¸£ú ™£ ½̧¿ ˆÅ¸½ Ž ½̧”ˆÅ£ ‚œ¸›¸ú ›¡¸»›¸÷¸Ÿ¸ ™£½¿ ˆÅ¸½’ ˆÅ£½¿— 

Please quote your lowest rates exclusive of Government Taxes, for free delivery at our INSTITUTE’s 

PREMISES at Vihar Lake. 

2)  ¡¸¢™ ‚¸œ¸ ™£(ˆÅ¸½’) ž¸½]¸› ½̧ Ÿ¸½¿ ‚¬¸Ÿ¸˜¸Ä í¾ ÷¸¸½ ˆ¼Åœ¸¡¸¸ ‚œ¸›¸½ ¢í÷¸ Ÿ¸½¿ ‰¸½™ „î¸£ ž ½̧]¸½¿ —  ƒ¬¸¬¸½ ¡¸í ¬ º̧¢›¸¢©\¸÷¸ í ½̧Š¸¸ ¢ˆÅ ‚¸œ¸ ×¸£¸ ƒ›ˆ¨¸¸¡¸£ú œÏ¸œ÷¸ í¸½ Š¸ƒÄ í¾— 

In case, you are unable to quote please send regret reply in your own interest. This will ensure that enquiry is 

received by you. 

3)  íŸ¸¸£½ ¢›¸¡¸¸Ä÷¸ ¥¸¸¡¸¬ ½̧¿¬¸ ˆ½Å ‚›¸º²Åœ¸ ‚ŠÏ½¢«¸÷¸ ¢”¢¥¸¨¸£ú ‚¸š¸¸£ œ¸£ Ÿ¸™½¿ ž¸½]¸›¸½ í½÷ º̧, ‚¸œ¸ˆÅú ˆÅ¸½’½©¸›¸ Ÿ¸»¥¸ ½̂Å ‡É€‚ ½̧¤¸ú ™½©¸ ˆ½Å ‚¸š¸¸£ œ¸£ í¸½—  

For items on forward delivery basis against our import Licence, your quotation should be on the basis of 

F.O.B. country of origin. 

4)  ¡¸¢™ ‚¢÷¸¢£Æ÷¸ ˆÅ£¸½¿ ˆÅú ™£ í¸½¿ ÷¸ ½̧ ¼̂Åœ¸¡¸¸ ¢¨¸©¸½«¸ ²Åœ¸ Ÿ ½̧¿ „¥¥¸½‰¸ ¢ˆÅ¡¸¸ �]¸¸‡— 

Rate of Taxes, if extra, should be specifically mentioned. 

5)  
›¸ú’ú, ¢¨¸í¸£ ¬¸£¸½̈ ¸£, Ÿ º̧¿¤¸ƒÄ - 400 087 ˆÅ ½̧ ¢”¢¥¸¨¸£ú ‚œ ½̧¢®¸÷¸ í¾—  

Delivery is required NITIE, VIHAR LAKE, MUMBAI – 400 087. 

6)  ‚¸œ¸ˆÅú Ÿ¸¸½í£¤¸¿™ ˆÅ¸½’½©¸›¸ ˆ½Å ¢¥¸É€¸É½€ œ¸£ Ÿ¸¸½’½ ‚®¸£¸½¿ Ÿ¸½¿ `ƒ›Æ¨¸¸¡¸£ú ›¸¿¤¸£` ‡¨ ¿̧ `™½¡¸ ÷¸¸£ú‰¸` ¢¥¸‰¸¸ í ½̧ ÷¸˜¸¸ ¢™›¸¸¿̂   03/12/2021 ÷¸ˆÅ ©¸¸Ÿ¸ 11.00 ¤¸]¸½ 

÷¸ˆÅ ‚š¸ ½̧í¬÷¸¸®¸£ú ½̂Å œ¸¸¬¸ œ¸íº¿\¸ •]¸¸‡— 

Your quotations superscribed with ‘ENQUIRY NO.’ and ‘DUE DATE’ ONLINE ONLY should be so as to 

reach him 11.00 AM.on 03/12/2021 latest. 

7)  ‚¸œ¸ ˆÅú ˆÅ ½̧’½©¸›¸ ¢›¸¢¨¸™¸ œÏ¬÷ º̧÷¸ ˆÅ£› ½̧ ˆÅú ÷¸¸£ú‰¸ ¬¸½ 60 ¢™›¸ ½̧¿ ÷¸ˆÅ ¨ ¾̧š¸ £í½Š¸ú ÷¸˜¸¸ ˆÅ¸½’ ‚¸œ¸ œ¸£ ¤¸¿¢š¸÷¸ £í½Š¸ú—  

Your quotations should be valid for 60 days from the date of submission of the tender and will be binding on 

you for the rate quoted. 

8)  ‚¸œ¸ˆ½Å ˆÅ ½̧’½©¸›¸ Ÿ ½̧¿ ¢¨¸¢›¸¢™Ä«’ ¢”¥¸ú¨¸£ú ‚¨¸¢š¸ ˆÅ¸ „¥¥¸½‰¸ ¢ˆÅ¡¸¸ �]¸¸¡¸½— ¡¸¢™ ƒ¬¸ˆÅ¸ „¥¥¸½‰¸ ›¸íì ¢ˆÅ¡¸¸ Š¸¡¸¸ ÷¸ ½̧ ƒ¬ ½̧ œ¸»¨ Ä̧-¬’¸ÁˆÅ ˆ½Å ²Åœ¸ Ÿ¸½¿ ¢¥¸¡¸¸ ]¸¸¡ ½̧Š¸¸— 

Specific delivery period should be mentioned in your quotation and if the same is not mentioned in your 

quotation and if the same is not mentioned it will be taken as Ex-stock. 

9)  ›¸¸]¸ºˆÅ ‡¨¸¿ › º̧ˆÅ¬¸¸›¸ í¸½›¸½ ˆÅ¸½ ¬ ¿̧ž¸¸¨¸›¸¸ ¨¸¸¥¸½ ¬¸¸Ÿ¸¸›¸ ½̧¿ ˆÅ¸½ “úˆÅ ¬¸½ œ ¾̧ˆÅ ¢ˆÅ¡¸¸ �]¸¸‡ ‡¨¸¿ íŸ¸¸£½ ¬ ¿̧¬˜¸¸›¸ ˆÅ ½̧ ž¸]¸¸ •]¸¸‡½ ‡¨¸¿ „›¸ ½̂Å ’»’›¸½ ¡¸¸ ‰¸£¸¤¸ í¸½› ½̧ œ¸£ „›¸ˆÅ¸½ 

‚¸œ¸ ×¸£¸ Ÿ¸ºÉ÷¸ Ÿ¸½¿ ¤¸™¥¸¸ ]¸¸‡ ¡¸¸ Ÿ¸£ŸŸ¸÷¸ ˆÅú �]¸¸‡— 

Fragile articles and those likely to be damaged will have to be suitable packed and delivered to our Institute 

and in the event of breakages and damages, same will have to be replaced or repaired by you at free of cost. 

10)  ¡¸¢™ „œ¸£ ¢¥¸¢‰¸÷¸ ˆÅ¸½ƒÄ ž¸ú ž¸¿”¸£µ¸ œ¸í¥¸½ ¬ ½̧ ”ú]¸ú‡¬¸ ‡µ” ”ú ™£ “½ˆ½Å ˆ½Å ÷¸í÷¸ í¾ ÷¸ ½̧ ž¸¸£÷¸ ¬¸£ˆÅ¸£ ×¸£¸ œÏ¸¡¸¸½¢]¸÷¸ ©¸¾¢®¸¢µ¸ˆÅ ‚›¸º¬ ¿̧š¸¸›¸ ¬ ¿̧¬˜¸¸›¸ í¸½›¸½ ˆ½Å ›¸¸÷¸½ 

‚¸œ¸¬¸½ “½ˆ½Å ™£ ˆ½Å ¥¸¸ž¸ ˆÅ¸½ ™½›¸½ ˆÅ¸ ‚› º̧£¸½š¸ í¾— 

If any of the stores mentioned above are already under DGS&D rate contact, you are requested to give us the 

advantages of the contract rates as this is an Educational and Research Institute sponsored by Government of 

India. 

11)  ˆÅ¸½’½©¸›¸ ‰¸¸½¥¸÷ ½̧ ¨¸Æ÷¸ É€Ÿ Ä̧ ‚œ¸›¸½ œÏ¢÷¸¢›¸¢š¸¡¸¸½¿ ˆÅ¸½ ž¸½]¸ ¬¸ˆÅ÷¸ú í¾ ¥ ½̧¢ˆÅ›¸ „›í½¿ ¢¬¸ÉÄ€ ¬¸»¢\¸÷¸ ¢ˆÅ¡¸¸ �]¸¸¡ ½̧Š¸¸ ¢ˆÅ „›¸ˆÅú ˆÅ¸½’½©¸›¸ œÏ¸œ÷¸ í¸½ Š¸¡¸ì ‡¨¸¿ „›í½¿ ©¸¸¢Ÿ¸¥¸ 

¢ˆÅ¡¸¸ Š¸¡¸¸ í¾ ¡¸¸ ›¸íì— 

Firms may send their representatives at the time of opening the quotation but they will only be informed 

their quotations have been received and included or not. 

12)  ™£½¿ ¢¨¸¢›¸¢™Ä«’ ¡¸º¢›¸’¸½¿ Ÿ¸½¿ íú í¸½ ‚›¡¸˜¸¸ ˆÅ¸½’½©¸›¸ ˆÅ¸½ ‚›¸™½‰¸¸ ˆÅ£ ¢™¡¸¸ �]¸¸¡ ½̧¿Š¸¸— 

Rates must be in the units specified otherwise quotation will be ignored. 

13)  ¡¸¢™¿ ˆÅ¸½ƒÄ ˆÅ£ í¸½ ÷¸ ½̧ „›í½¿ Ÿ »̧¥¸ ˆÅúŸ¸÷¸/™£¸½¿ ‡¨¸¿ ¢¨¸ÇÅ¡¸ ˆÅ£ ¬ ¿̧. ¬¸¢í÷¸ ‚¥¸Š¸ ¬ ½̧ ™©¸¸Ä¡¸¸ �]¸¸‡— 

Taxes, if any should be separately indicated along with basic price/rates and Sales Tax No. 

14)  ™£½¿ ‚®¸£¸½¿ ‡¨¸¿ ‚¿ˆÅ ½̧ Ÿ¸½¿ ™©¸ Ä̧¡¸ú �]¸¸¡ ½̧¿ ‡¨¸¿ ¢ˆÅ›íì ¬¸¿©¸ ½̧š¸›¸¸½¿ ˆ½Å Ÿ¸¸Ÿ¸¥¸½ Ÿ¸½¿ ƒ¬ ½̧ œ¸»£½ í¬÷¸¸®¸£ ½̧¿¬¸¢í÷¸ ‚›¸ºœÏŸ¸¸¢µ¸÷¸ ¢ˆÅ¡¸¸ �]¸¸‡— ‚›¡¸˜¸¸ ƒ¬¸½ £™Ã™ ˆÅ£ ¢™¡¸¸ 

]¸¸¡¸½Š¸¸— 

Rates should be indicated in words and figures and in case of any corrections this should be attested with full 

signatures otherwise it is liable to be rejected. 

15)  ˆÅ¸½’½©¸›¸ Ÿ¸ ½̧í£¤¸›™/’½Ÿœ¸£œÏ»É€ í ½̧— 

Quotations must be sealed / Tamperproof. 

 xxxxx 

 


